
 1

Hindi für Geschäftsleute 
 
 
Telefonieren---------------------------------------------------------------------------------------------------------------------------- 3 

Anruf entgegennehmen--------------------------------------------------------------------------------------------------------- 3 
Nach Namen des Anrufers fragen-------------------------------------------------------------------------------------------- 4 
Nach jemandem Fragen -------------------------------------------------------------------------------------------------------- 5 
Jemand ist nicht am Telefon erreichbar ------------------------------------------------------------------------------------ 6 
Nachricht / Botschaft aufnehmen--------------------------------------------------------------------------------------------- 7 
Nachricht hinterlassen ---------------------------------------------------------------------------------------------------------- 9 
Falsch gewählt -------------------------------------------------------------------------------------------------------------------- 9 
Voicemail Nachrichten 01 -----------------------------------------------------------------------------------------------------10 
Voicemail Nachrichten 02 -----------------------------------------------------------------------------------------------------10 
Voicemail Nachrichten 03 -----------------------------------------------------------------------------------------------------10 
Voicemail Nachrichten 04 -----------------------------------------------------------------------------------------------------10 
Geschäftstelefon: ein Beispiel------------------------------------------------------------------------------------------------11 
Konversation beginnen & beenden -----------------------------------------------------------------------------------------12 
Bitte um Wiederholung---------------------------------------------------------------------------------------------------------13 

Einladungen---------------------------------------------------------------------------------------------------------------------------13 
Verabredungen-----------------------------------------------------------------------------------------------------------------------14 
Info über selbst -----------------------------------------------------------------------------------------------------------------------15 
Geschäftspartner besuchen-------------------------------------------------------------------------------------------------------17 
Anfrage ---------------------------------------------------------------------------------------------------------------------------------20 
Angebot --------------------------------------------------------------------------------------------------------------------------------22 
Auftrag----------------------------------------------------------------------------------------------------------------------------------23 
Auftragsbestätigung -----------------------------------------------------------------------------------------------------------------23 
Lieferungsbedingungen ------------------------------------------------------------------------------------------------------------24 
Zahlungsbedingungen --------------------------------------------------------------------------------------------------------------25 
Zahlungserinnerung -----------------------------------------------------------------------------------------------------------------25 
Versand --------------------------------------------------------------------------------------------------------------------------------25 
Lieferungsbedingungen ------------------------------------------------------------------------------------------------------------26 
Lieferverzug ---------------------------------------------------------------------------------------------------------------------------26 
Beschwerden -------------------------------------------------------------------------------------------------------------------------26 
Zahlungsverzug ----------------------------------------------------------------------------------------------------------------------26 
Spediteuer -----------------------------------------------------------------------------------------------------------------------------26 
Austellungen --------------------------------------------------------------------------------------------------------------------------26 
Handelsvertreter ---------------------------------------------------------------------------------------------------------------------26 
Am Flughafen-------------------------------------------------------------------------------------------------------------------------26 
Leichte Unterhaltung - Small talk ------------------------------------------------------------------------------------------------28 
Essen nach Geschäftabschluss--------------------------------------------------------------------------------------------------31 
Vorstellungen -------------------------------------------------------------------------------------------------------------------------31 
Im Hotel --------------------------------------------------------------------------------------------------------------------------------32 
Am Bahnhof ---------------------------------------------------------------------------------------------------------------------------35 
Präsentation---------------------------------------------------------------------------------------------------------------------------37 
Grundlage für den Geschäftserfolg----------------------------------------------------------------------------------------------38 


